
 

  

NOTICE OF JOB POSITION OPENING                Date Posted: 3/12/2020 
 

POSITION TITLE: Housing Inspection Assistant    
LOCATION:  517 S 16th St. McAllen, TX 78501 
REPORTS TO: Director of Real Estate Services 
PAY RANGE: Pay Grade A ($22,880 - $34,320)  
 

PRIMARY PURPOSE: 

Responsible for general construction inspection support to include performance of inspections and 
reporting, including but not limited to; Housing Quality Standards (HQS) on behalf of designated 
Public Housing Authorities, company owned properties with rental potential, and single family 
residential dwellings.  Responsible for determining physical condition of properties, necessary 
repairs and conformance to applicable quality standards, regulations, and codes.  Also responsible 
for insurance property inspections and completion of work and quality of work inspections for 
projects managed by company or related entities.    

RESPONSIBILITIES:  

1. Participates in HQS related informal hearings to resolve any conflicts between residents and 
owners.  

2. Ensure timely completion of required forms or reports to management, housing authorities or 
other entities as needed. 

3. Prepare and schedule inspections in a manner that best utilizes time and resources. 
4. Prepare and assist in creating inspections notices or other special notices to assist families. 
5. Maintain an organized file system for all active inspections and accurately update the status 

of the inspection in required systems. 
6. Assist with monitoring to ensure compliance with all building code and regulations, city 

ordinances as well as applicable state, federal and local regulations as needed. 
7. Assist other support staff with routine activities as requested and as approved by the Director 

of Real Estate Services.  
8. Maintain a high level of ethical behavior and confidentiality of information. 
9. Maintain excellent communication with area public housing authority.  

 
EDUCATION/CERTIFICATION/EXPERIENCE: 

1. High School Diploma from an accredited high school or equivalent.  
2. Associate Degree in Construction or related field preferred. 
3. Working knowledge of building codes and regulations, and city ordinances. 
4. Valid, current and non-restricted Texas Driver’s License required. 
5. Professional certifications, relevant education or a minimum of five (5) years’ experience in a 

field directly related to home inspection, including but not limited to installing, servicing, 



 

  

repairing or maintaining the structural, mechanical, plumbing and electrical systems found in 
Single Family Housing Units 

RELEVANT LICENSES/CERTIFICATIONS 

1. Certification or able to obtain Housing Quality Standards Certification within 90 days of hire 
date. 

ADDITIONAL ELIGIBILITY QUALIFICATIONS: 
1. Fluent in Spanish language in both written and verbal styles. 
2. Ability to read, analyze and interpret general documents, and government regulations.  
3. Knowledge of residential building codes, maintenance and health standards and HUD’s HQS 
procedures. 
4. Knowledge of Microsoft Excel, Word, or comparable word processing/data base programs. 
5. This job operates 75% in the field and 25% in a professional office environment. 

 
Complete online application at www.ahsti.org [Select Careers]. Questions? Email careers@ahsti.org  
 
Affordable Homes of South Texas, Inc. and its’ affiliated entities do not discriminate against any employee or 
applicant for employment because of race, color, religion, gender, age, national origin, disability, sexual 
orientation, marital status, military status, or on any other basis prohibited by law. 
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